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A. To Logon to the Student Portal
You have two ways to access the Student Portal:

Method #1: Web Browser
Method #2: Five Towns College Website

Method #1: Using a Web Browser

( Internet Explorer is recommended. )

A. On the URL address line, type in:
https://portal.ftc.edu/

B. Point and click on: Student Portal
Homepage to access the Logon Screen.

FIVE TOWNS COLLEGE g =

PORTAL LOGIN
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Method #2: Using the Five Towns College Website
A. Access www.ftc.edu

B. Click the Student Portal under "Quick
Links” to access the Logon screen.

QUICK LINKS
Blackboard | PASS-PORT

Faculty Email | Student Email
FTC Quick Facts | WFTU Radio

FIC Store & Booklist
racui— Portal
Student Portal | Oen House
FiC iuiu rortal | Bursar

FIC Careers | Assessment

Once you have reached the logon screen enter
your username and password. Point and click on:
Login.

-

FIVE TOWNS COLLEGE -

PORTAL LOGIN
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B. To View Catalog Course Listings

1. Click on Campus Info on the left Task Pane.
2. Click on Course Catalog.

L P
L7 |-

Select he appropriate Tedm o view 3 Bst of all ;e courses ofered. You may us e addSonal fibers bo

Eapuity Direcior
CacUIty Lwe Clory

Academic Sapport

Academics >
Course Schedule Search
My Prafile >
My Tuwition Accound > AT
4 Campus Fere Ti |l - L
O Mty Career r - w e owns C? =
3 Term 2011 Fall -
>

FTC Siore Heyword

Course BUS111 /
Section ’ /

Course Type “an -

Note: To search for all classes in the catalog for the selected
term leave the Course Box blank.

3. Select the Term.

4. Enter a Course Code or part of a Course Code
(e.g. BUS111 or BUS) in the Course Box.

5. Select Open & Closed to see all classes, or
Open for only available classes.

6. Click the Search button on the bottom right.

7. Scroll down to view the results.
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8. Click for Details to access class details, such
as availability and schedule information.

Results for Term: 2011 Fall

Course Counse Tle

BUSH Bsiness Organizafion and Wanagemert

BUSHI Business Organizaton and Management

BUstt Business Orgaizzion and anagement

BUSH Busingss Qrganization and Management
0.

S M T W T

1 2 3 4
f 8 9 1M N
14 15 16 17 18
21 22 23 24 25
28 29 30 3

F 5
5 6
12 13
19 20
26 27

S Couse S
A W o
B B o 2

O o 2
i A o 2

Roll Mouse over Calendar to view course
details, such as class times, room and
instructor.

Next Month P

S M T W

4 5 6 7T
1 12 13 14
18 18 20 21
25 26 27 |28
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C. To View the Faculty Directory

1. Click on Campus Info on the left task pane.
2. Click Faculty Directory.

3. Click on ALL or the first letter of a faculty
member’s last name.

4. Click the person’s name to reveal their contact
information.

Faculty Directory

ourse Catalog
Faculty Directory
Alvarez, Michelle

.............................................. Work Address
My Prafile ?  Email malvarez@fic.edu
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D. To View Attendance

1. Click on Academics on the left task pane.
2. Click “View Attendance” link.

3. Select the term. & select the week to view.
O . '
Campusimle ¥ \faw Attandance

Sabect 8 BArOITHASL B 1T ) viinw TOLY BENNAINE
irm by | erolmaet Decirabi s Mansdimant - B S
W by Term 211 Spring =

Waskdy Amendards - Cassandra Brown

| ey Protse » f L
Ty Toitaon Accoest z . L

Chacas Vol Week 1 1252011 - V2O =
Ly Carper »
A i Tampent % Prubiliben] Houis Dol e §0PebOuied i O
FFE 5 ¥ e Comrse iy Gouts TanEnatis
i B Pl S Tl Tt A2ET1 B ST
Human Resounoe Usnagemuant R o SRR

Prreiphsn CF Economic - Maars AT b TR

4. Click on the course you want to view and
the attendance will appear in the calendar;

May 2011

S M T W T F §
1 28 48 &8 1
g 9 10 1112 13 14
15 1647 18 13 20 21
2 23 24 25 28 27 28
220 3 1 2 3 ¢

Fully Pres E|'|t. Fully Absent Partially Present Mot Posted Cancelled

Green = Present, Orange = Absent
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1.
2.

Current Program

Program Version
Campus

Degree Pursued
Enroliment ID
Academic Advisor
Enrollment Cum. GPA
Overall Cum. GPA
Catalog Year

Shift

Credits Required
(From Enroliment)

Credits Completed
(From Enroliment)

Area(s) of Study

PLEASE NOTE: Students with PROGRAM CHANGES

E. To Run a Degree Audit

Click on Academics on the left task pane.

Click the Degree Audit link.

Your Class Schedule
GPA Calculator
FERPA Release Form

Business Management- BP.S
Five Towns College

Bachelor of Professional Studies

Status

James Ryan Enroll Date

223 Start Date

223 Exp. Grad Date

2009-2010 Catalog

Day SAP Status

12200 Credits Current/Scheduled
(All Enrollments)

84.00

CONCEN: Music Business B.P.S.(2.03 GPA]

and COURSE SUBSTITUTIONS may experience
skewed degree progress results; Consult your

advisor or the Registrar’s Office if you think your

degree progress audit is incorrect.

Active
812812008
71712008

511812015

SAP Met

16.00

Note: Pop-up blocker must be turned off;, Go to INTERNET
TOOLS; Popup blocker should read "“Turn on Pop Up

Blocker” to be set to off.
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1.
2. Click Your Class Schedule.

3. You can View by List view or Week view.

4,

Note:

F. To View Your Class Schedule

Click on Academics on the left task pane.

Campus Info >
" My Class Schedule
Academics >
- You ept class schedule is displayed below. Click on a class title
View Atendance

Degree Audit i schedule Report
Your Class Schedule

GPA Calculator
FERPARelease Form  View by Term 2010 Fall

NOTE Boone Acrobat Reader is required to view your onling PDF docu

Ck*)m By L | W

Veske Waak 15262010 - 312000 i

Men T Wed Thu Fri Sa S
1ida
1:Mda

To print your class schedule, click the
Schedule Report link to the upper left of the
schedule (See above circle.) to reveal a
schedule report. Then click the Print Page

icon.
e

B e b e
o T Vo m r

i S s —— e 1en e

s pem——— .

P e e — PO S S e w— [ e p———
=
vt v an = =
= il ==
o — mas — e b =
= —— s
- = rm e 2 -
e =y ==y =
i
— — —
-~ - - =l -
- ] — = = =
=
]

----- -

The CLASS SCHEDULE yields the same information as the
calendar portlet on the home page if you select full view of the
Calendar.
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G. To Use GPA Calculator

. Click Academics on the left task pane.
. Click GPA Calculator.

WN -

you think you will receive.

- - Enter Grades Here

4. Click Calculate GPA button.

GPA Calculator

e i L

UL i B e M T B

g 1 e s e

o Comria T

Your projected GPA results will be revealed.

. Enter the grades for your current classes that

rne

Note: A projected GPA will be displayed, based on your last GPA and

the projected grades entered.
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H. To Print the FERPA Release Form

1. Click Academics on the left task pane.
2. Click FERPA Release Form.
3. Right click and select Print.

305 Morth B-nl e -\:!::I

|1, FIVE TOWNS COLLEGE e

THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

Tha Fan'_\ Educa mn:_ Rights and Privacy -‘.c! of 1974, commenly known as FERPA is 2 fadeoral law chat
protects vefa smdemt’s adurasional records. Undar FERPA, f e Tonms Collogs hac she right w0
disclosa
stxdant’s ez comseet. Howevar, a sdsnt =as the right te " I'Jul' o2 rastrict th ralaa
“Directory Mfsrmation” to the pblic by complatmg tixa ravarss sids of this form.

alsa
L

= nzhHu sign 2 “Waives” of bher or iz FERPA n!hrs to allow destz=ared individzals
arsnt or z_J:d.lan the might to discuss the stude=t's academic, Enncial recards, and
ated temes with Lan:n officals

PLEASE PLACE VOUR INITIALS [N THE APPROPRIATE BOX BEELOW.

Hox A T do not waive my PEP-Lng'hl:
I bave beso imformed of my FERPA nghts by Fi ad I':ru.-'
rights %o aoyoms. and, wehar tean Fiv

sre. Ido 2o W my FERPA
and what s College lists 2
"Dimectory Iformaticz” T will bo the omly indizidual antiflad te view or discaz 5 my acadamic azmd
fina=cial recards.

Eax B T do waive my FERPA rights.
I karobr muthorizs Five Tewns Collegs to provide the individual(s) listed below accass to my
acadszmc and cial records. [ alse awthomize College offcials to commmounicass with the
indfidual{z) listed below abont =y academic progrsss, Szancial records, and amy other school-

ralated isees
Full Mame of Antborized Individesl Eelsmonship o Srodeot Phome &
Stods=ts Full Mams L=
Flease prinr.
Srndazts Sigoaturs D

Permiszion to waive or ot to waive one's FERPA righes requires o witness from cme of ike College’s
offices listed below.

D.—\:aﬂmj: Suppert
Collega OEicial’s Sigzatemn Do D.—l:lmi:;::ns Oifce
DF‘.igis:m"s Ofics

Note: FERPA (Family Educational Rights and Privacy Act) is a federal
law that protects student information from being shared. This form can
be used if the student chooses to waive the student’s right to privacy.
For example, if a parent would like to have access to a student’s
information, the student would use this form to allow select family
individuals to have access to that information.
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|. To Add an Event to My Calendar

1. Click My Profile on the left task pane.

2. Click My Calendar.

3. Click the clock icon on the day you wish to add
an event.

My Calendar

e i bl e Ot i el eistaly ot o Ml T S0 T Dl Lais D

| |
4. Enter the event time, subject, and description.

Ewent Details

Add Event to Personal Calendar

From 5:00 AM

-
To 1Z00FH o

Remind Me 10 Minutes

Remind Me By Cell Phone -

Subject {M=ximum 10 characters
Descripti

5. Click the Add button on bottom right to save
the event details.
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J. To View Alerts and Holds

1. Click My Profile on the left task pane.
2. Click My Message Center.
Campusi > My Message Center

Academics b
Important Alerts, Holds and Appointments are shown below. Follow instructions carefully to resolve

PR ARNGEY Appointments
Wy Calendar
W e @ Holds
Resolve your holds immediately. Holds may prevent you from registering for courses, receiving financial aid or receiving your grades and transcri

Wy Information

You currently have no outstanding Holds!
S N 1 [, I
Ny Career b4 Please select and acknowledge your alerts now. An alert will remain current until you have clicked on the Acknowledge Alert button.
Academic Support ®  There are no outstanding alerts on file. To view previously acknowledged alerts, click on “View My Previous Alerts” above.

Advisors

K. To Request an Address Change

Click My Profile on the left task pane.

Click My Information.

Click the Address Tab.

Click the Request Change button or Request
New Address button.

b ol

3 :‘_
T My Informatj T
Fing ad B 0Ap il i b BTt Joem
Rufarance Lidravses m
FLEPA Canlact
i e Harbat
Wl
Casgmary
hsErEsn
=]
Slate
Tig s
[
a - -

5. Enter the updated address information and
click Submit to send to the Registrar’s Office.
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L. To Print Career Services Forms

1. Click My Career on the left task pane.
2. Click the Career Services Forms link.

3. Click the link to the form you want to print.
4. Click the printer icon to print.

Note: Forms available under My Career include: Work-

Study Applications, Alumni Surveys, Internship
Information, Community Service Surveys, etc.

M. To Print Advisement Forms

1. Click Academic Support on the left task pane.
2. Click the Student Advisement link.

Note: Forms available include Change Request Form,
Academics Waiver Substitution, Internship Eligibility
Verification
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N. To View Account Information

1. Click My Tuition Account on the left task pane.

2. Click Account Information.

C
7
My Tuition Account ¥ y

Account Information

Make Payment Online
Payment Information ‘

View 1098T

4
SelectEnrolment 772008 usiness Nangement . A28
o bl Tt e envclimet § 1455050
EORT =T PaymentSchedle MateaRament
Acount Detalls
e TransacionDeas (heckéRel
s K Fas -
i Gl M-t
I Sipend-FORCAUS 0101 P

Gotopage m page ottt
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O. Make a Payment Online

1. Click My Tuition Account on the left task
pane

2. Click Make Payment Online

3. Check the I “accept the above payment

agreement” box and click Continue.

7/7/2008 Business Management - B.P.S,
Your balance for the selected enroliment is $11,559.68

F;’ ‘e l‘.) L’ "."!

Account Details  Payment Schedule (R A0

FIVE TOWNS COLLEGE ONLINE PAYMENT AGREEMENT By making a payment online, you are at
agree that Five Towns College is not liable for erroneous bank statements or incorrect debdits 10 vo
liable to any party for any direct, indirect, incidental, consequential, punitive or other damages inciu
Once you submit your payment it cannot be reversad If you wish 1o place a stop payment order on

P Ecce |

A

Select the Payment Method.

Enter Payment Amount.

Select the Term to apply the payment.
Click Pay button.

Nounk

Note: The first time you make a payment online, you must click the
Add A Payment Method button to enter the credit card

information.

Lt [ micaesest 1,7 (008 Badahirid Mlasadpiteral . fLPLL
Wiour Satirch Br T Hechi aad ot i 1 25088

dtrd D, Pyraeil Serbag m

el Fyymeral kdprmgton

Wlaks oy payrreed koo E

Card verilalsn F

Prpersea] Aevemal

Papreal will be dgaoled 1o v I Fa é.
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P. View & Print your 1098-T

1. Click My Tuition Account on the left task pane.
2. Click View 1098-T.
3. Click Print Page icon on the right.

My Home Page

E=RPrint Page €6 ’

Campus Info > Email My Advisor ’
Academics > I

............................................... Re'ated Links
My Profile >

; ® View 1098T
My Tuition Account >
Contact Info

Account Information

Make Payment Online Bursar
Payment Information Tel: 631-656-2116
View 1098T s 52 Email

Note: 1098—T tax forms are only available from January
through April of each year. Contact the Bursar’s
Office with questions regarding 1098-T forms and
their availability.
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